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NOJIOKEHHE
0 3AIMTE HEPCOHAJBHDBIX JIAHHBIX PABOTHHKOB W OBYYAIOIMXCAH B
I'BIIOY PC (51) «SIKYTCKHIA KOMMYHAJIbHO-CTPOUTEJABHBIA TEXHUKYM»

I'VIABA 1. OBHIME HOJIOKEHM
1.1, Hacrosmee llonoxenne paspabotano B coorsercrsun ¢ Kouncruryunedd Poceniickoi
denepau, cr. 88 Tpymosoro koiekca Poccuiickoii Mesepaunn, (ejiepalbHOrO  3aKOHa 0T
27.07.2006 r. Ne 152-03 «O nepconaibHblX Jannbix», [locranosnenuem  llpaBurenncrsa
Poccuiickoil ®epepawnn or 17.11.2007 r. Ne 781(s pea. or 29.07.2017 r.) «O6 yreepiieHnu
[lonoskenusi 00 obOecreueHuy OE30MaCHOCTH TEPCOHAIBHBIX JIAHHLIX [pH WX o0Opabotke B
HHQOPMALMOHHBIX CHCTEMAaX [EPCOHAILHBIX JIaHHbBIX) (B PELakMH 0T 23.07.2013 N 205-03),
INocranosenns Ipasurenscrsa Poceniickoit Meeparmn ot 15.12.2008r. No 687 «O0 yrepiraenn
[Monowkenuss 06 0coGeHHOCTAX  00pabOTKH  NEPCOHAILHLIX  JAHHBIX, —OCyliecTsaseMoi  0e3
HCITOJB30BAHNS  CPEJICTB  aBTOMATH3aLMK»,  HOPMATHBHO-IPABOBLIMH - dKTAMH Poccutickoii
Gegepar B o0aacTH  TPYAOBBIX - OTHOUICHHIE W 00pasoBanus,  HOPMATHBHLIMH - H
pacropsAuTeIbHbIMI JOKyMeHTaMn MunoOpaaykn Poceun. PocoGpHas3opa ¢ LENbIO YBAKEHHS
MpaB M OCHOBHBIX ¢BOOO/1 KAXA0r0 paboTHHKA H 00YUAIOWIErocs 1pH oGpaboTKe ero rnepeoHaIbHbIX
JAHHBIX. B TOM YHCI€ 3ALMTHI IPaB HA HENPUKOCHOBEHHOCTD YaCTHOM JKH3HH, JIHUHYIO H CeMEHHYIO
TakHy.
1.2. Hacrosinee [ojoskenne yeraHapiuBaeT opsio0K 1oyuenus, yuera, 00paboTKH, HAKOILICHHS 1
XPAHEHHUs JIOKYMEHTOB, CO/ICPIKALLMX CBE/ICHHS, OTHECCHHBIC K EPCOHANLHBIM JIAHHbIM paboTHHKOB
[BIIOY PC (8) «SIKyTCKHMIl KOMMYHAJIbHO-CTPOMTEIBHBIH  TCXHHKYM? (najiee 10 TEKCTY -
PaGotoaress). [loj paboTHHKAMHE OAPA3YMEBAIOTCH JIHLE, 3aKUOUHBIIHC TPY/IOBOH JIOrOBOP ¢
Pabotonaresem.
1.3.1lens  nactosimero  llonoxenus - 3amura  NEPCOHAILHLIX  JAQHHBIX pabOTHUKOB  OT
HECAHKIHOHUPOBAHHOrO T0CTYNA M PA3r/allCHHs, Pa3BHTHC KOMIUICKCA MEp. HANPABICHHLIX HA
obecneueHe  3alliThl NEPCOHAILHBIX JaHHBIX, Xpansumxcs y Pabortoaates. [MOCPEeACTBOM
[UIAHOMEPHLIX ACHCTBHI MO COBCPLICHCTBOBAHMIO OPraHH3alHH TPY/Ia.
1.4 Hacrosiuee [Monoxenne paspaborano Ha ocnosanuu Hactosuero [onoxenus 0 H3MEHEHHA K
HEMY YTBEP/KAAIOTCS AMPEKTOPOM H BBOITCS B ICHCTBHE NPAKA3OM. Bee paboTHHKH J0/KHBL ObITh
03HAKOMJICHBI 1101 POCIUCE ¢ AaHHbIM [ToNI0IKEHHEM I H3MEHEHHAMH K HEMY.



I'JIABA 2. HOHSTHE U COCTAB HEPCOHAJIbHBIX JIAHHBIX

21. B nacrosueM [l070KeHHH HCIOJB3YIOTCS CIEAYIOUHNE  [OHATHI H COCTaB NEPCOHANLHBIX
JIAHHBIX!
- mepcoHadibHbie JAaHHbIE - moGas  WH(QOpMALMA, OTHOCALIAACS K ONPEACACHHOMY A
orpeaenseMoMy Ha OCHOBAHHH TaKOH uHpopMai PH3UUECKOMY JIMLLY (cyOBeKTy MepCOHATBHBIX
JAHHBIX), B TOM uMc/ie ero (ammiims, UMs, OTHECTBO, IO, MECHL, JATa W MECTO POXICHHS. aapeC,
ceMeiHoe, COLMANILHOE, MMYIIECTBEHHOC TOJIOKCHHE, oOpaszosanne, NpoQeccs, AOXOALL Apyras
WHPOPMALLHS,  ONpe/E/IseMas  HOPMATHBHO-TIPABOBLIMI 1 pacnopsi/iMTe/IbHbIMH - AOKYMCH TaMH
MunoGpuayku Pocenm, Pocobpasosaius 1 Pocobpuaszopa, Tojnokennem 00 00paboTKe H 3alMTE
[EPCOHANBHBIX JIAHHDIX H TPHKA3AMH ['BIIOY PC (81) «sIKC .
- 06padoTKa NEPCOHANLHBIX JIHHBIX - jefieTers (Onepalin) ¢ HEPCOHAIBHLIMH JIAHHBIMH,
Bmodas cOop, CHCTEMATH3ALMIO, HAKOIICHNAC, XPaHCHHC, yrounetue (0OHOBICHHE, U3MEHEHHE),
HCTIONB30BAHNE, pacrpocTpanetue (B TOM HHCIC nepesady). 003 IHUHBAINE, OIIOKMPOBAHKE,
YHUUTOKCHHE NEPCOHATBHDBIX IAHHDBIX:
- uHpOPMAUHOHHASL  CHCTEMA  [EPCOHAILHBIX NAHHBIX - MHQOPMALHOHHAS  CHCTEMA,
fpescTaBasiomasn coboi COBOKYIHOCTL HEPCOHMILHBIX Janubix, coaepkaimxcs B Oase MaHHBIX, a
Taioke  MHQOPMALMOHHBIX TEXHOJIOTHI M TEXHHUCCKHX  CPeACTE, [O3BOMSIIONIMY  OCYLIECTBIATD
00paBoTKy TAKMX [EPCOHATBHBIX JAHHBIX € HCTIOJIL30BAHMEM CPEICTB ABTOMATH3ALHH  HIIH 6e3
MCIIOJIL30BAHMSL TAKMX CPEJICTB]
- obpaborTka NEPCOHANBHBLIX  JLEAHHLIX Ges  UCHOAL30BANNA  CPEICTB  ABTOMATH3ALMH
(HeasTOMATHINPOBAHHAS) - 0GpaboTKa NEePCOHANBHBIX JIAHHBIX, COACPIKALMNCH B HH(POPMAIMOHHOM
cHCTEME [EPCOHAILHBIX JIaHHBIX MO0 W3BJICHCHHBIX H3 TAKOH CHCTEMBI, €C/IH Takue JiefcTBua €
MepPCOHAILHBIMHA  JIAHHBIMH,  KAK  HCMOAL3OBAHHE, YTOUHEHHE, PACHPOCTPAHCHHE,  YHHUTOKCHHUC
NepcoHaMbHBIX  JQAHHBIX B OTHOLICHHH  KWKAOTO i3 cyOLEKTOB  NEPCOHATBHDLIX  AAHHLIX,
OCYIECTBISIOTCS MPH HEMOCPCICTBEHHOM yHACTHH YEJIOBEKA.
CyObeKTbl NEPCOHATBHBIX TAHHbIX:
PaGoTHHKH - JIHLA, 3aKIIOMHBIIHE TPYIOBOH JIOTOBOP € I'BIIOY PC (5) «AKCT»;
OGyuaomuecst - JIHLQA.  OCBAHBAIOLIHE  OCHOBHBIC npodpeccHonabible  00pazoBaTe/bHbIC
[IPOrpaMMbl B HACTOSILEC BPEMSL:
BeinycKHHKH - JIHLA,  3ABEPLIHBIINC obyueHHe 110 OCHOBHDLIM npodeccHoHalbHLIM
0Gpa3oBaTE/ILHBIM [1POIPAMMAM 1 IOy HHELIHE Jokyment 00 00pasoBaHnu.
2.2. OneparopoM NEPCOHAILHBIX JIAHHBIX ABIACTCA [BIIOY PC ($1) «SIKCT» (nanee — Oneparop),
Haxosuwiics no aapecy: Pecnydinka Caxa (Slkyrus), ropo/i sAKyTCK, yiHia OunueHKo J1om 0.
JlonyckaeTes NpUBICKaTh /ULl 00pabOoTKHI HEPCOHAIBHBIX JIAHHBIX yHIOJIHOMOYUEHHBIC OPraHu3aliy Ha
OCHOBE COOTBETCTBYIOLIMX JOTOBOPOB M COTALICHHUIL.
2 3. Hacrosiee [10107KCHHE H H3MCHEHHs K HEMY YTBEPIIAIOTCA MPUKA30M  JAMPEKTOPA TEXHHKYMA.
Bee paGoTHiky M O0YHAIOWMECs TEXHHKYMA JOKHBL OLITh  O3HAKOMIICHBL € [osoxkenueM H
W3MECHCHUSIMH K HEMY.
2.4 .IlepcoHallbHble JIAHHbBIC BCET/1a ABIAIOTCH KOH(HIEHLHAILHOMH, CTPOrO oxpausiemMoit
uHpopMaLHEi.
2.5.K nepcoHabibIM AaHbIM paboTHHKA OTHOCATCH:
- ee OnorpauuecKue CBEACHNIA,
- o0pazosanue;
- CHEIHAIBHOCTD,
- 3aHHMAEMast JIOJIKHOCTh]
- HAIMUHE CYAUMOCTCH:
- JIpeC MeCTa FKHTEALCTBA



- JIOMALIHUH TeneoH:

- COCTAB CeMbH;

- MecTo paboTbl WK yueObl YICHOB CeMbH M POJICTBEHHHKOB;

- XapakTep B3aHMOOTHOLIEHHI B CeMbe;

- pasmep 3apaboTHOI 11arsl;

- CoJIepIKatue TPYA0BOTO J0roBOpa;

- COCTAB JICKJIAPUPYEMBIX CBEACHUH O HAIMUMH MATCPHAILHDIX LCHHOCTEH !

- CoCpIKANUE ACKIapalliK, MOAABACMOIl B HAIOMOBYIO HHCTICKILHIO]

- TIOJUTHHHHKH W KOIMHH [PHKA30B MO JHYHOMY COCTaBY:

- JIMYHBIE JIe1d. JIMUHbIe KapTouku (Gopma 12) 1 TpyaoBble KHUKKH pabOTHHKOB;

- OCHOBAHHS K IIPHKA3AM 10 JINUHOMY COCTABY:

- JIe1a. COepPIKALIHEe MATEPHAIIbI 110 MTOBBILIECHHIO KBATH(UKALUKY U NePEeNoiroTopke paboTHHKOB,

HX aTTecTalnu, CJI)/)KC‘GHblM p'dCC_‘llelOBE\Hl'l}i.'\lZ

- KOIMH OTHETOB, HANPABJISEMbIC B OPIaHbl CTATHCTHKH:

- aHKeTa;

- KOIHMK JIOKYMeHTOB 00 00pasoBanuu;

- pe3yJbTaThl MEMIIMHCKOTO 00C/IEI0BaHUs HA MPEJIMET I'OJIHOCTH K OCYLIECTBIEHHIO TPYI0BBIX
00s3aHHOCTEIH;

- (pororpaduu:

- U T.IL

ﬂillﬂlblc JAOKYMCHTbI SIBJISHOTCSH KOH(])HAEHl!,lrllljthblMM, XOTd, YH4HUTbIBAsg HMX MAcCCOBOCTL H €J/IMHOC
MeCTO 00paloTKH M XPAHCHUS - COOTBETCTBYIOUMH IPH() OrPAHMUCHHS HA HUX HE CTABHTCS.
2.6.PexnmM KOH(PUJICHIMAILHOCTH [IEPCOHAIBHBIX JIAHHBIX CHUMACTCS B Clydasx 00e3/IMUHBaHUS HIIH
MO UCTCYCHUH 75 JICT CPOKa XPAHCHHSI, €CJIM HHOE HE ONPEEIEHO 3aKOHOM.

2.7.CoGCTBEHHUKOM HH(OPMAIHOHHBIX PeCypcoB (IEPCOHANLHBIX JAHHBIX) - ABIACTCHA CYyOBEKT, B
NOJAHOM  00beMEe  PewIM3YIOWHMHA  [OJHOMOYHS  BJAAJCHHUS. TOJL30OBAHNA,  PACMOPAKCHHs  OTHMH
pecypeamu. 10 000 TpawIaHMH, K JIMYHOCTH  KOTOPOIO  OTHOCATCH  COOTBETCTBYIOLINE
MePCOHANbHDIE JIAHHBIE,  KOTOPBI BCTYIH (CTal pabOTHHKOM) HIIM H3bABUII JKeJIAHHE BCTYIHTL B
TPYAOBbLIE OTHOLLEHHUs ¢ PaboToaTenem.

2.8.Cy0beKT nepCcoHaIbHBIX JaHHbIX CAMOCTOSTENLHO pellaeT Bonpoe nepeaaun Paboronarenio cBonx
[IEPCOHAJIBHBIX JIAHHBIX.

2.9.Jlepkarenem NepeoHaILHBIX JaHHBIX sipisiercs: Paboroiareisb, KoTopomy paboTHHK J100pOBOILHO
nepe/lact BO BJIAAJICHHC CBOM HEPCOHAILHBIC JIAHHBIC. l’llGU'l‘U,’lil‘l‘CJlb BLITTOJIHACT (I))’HK[LHIO BJIaJICHH A
STHMM J@HHBIMM M 00J1a/1aeT [OJHOMOUYHAMH PACHIOPSKCHHS HMH B IIPEJIesiaX, yCTAHOBICHHDIX
zaKoHoaaTeabeTBOM Poccuiickoit deaepatidn.

2.10.Ipasa n oGsasannoctu Pabotonaresis B TPYIOBBIX OTHOWICHHAX OCYIIECTBISIOTCS (PH3HUCCKHM
JIMLOM, YHOAHOMOYCHHBIM PaboTosareneM - CEHAIHCTOM 110 Kajapam. CBEACHHS O MEPCOHAILHBIX
JAHHBIX PaGOTHHKOB OH MOKET JICJICTMPOBATL PYKOBOIAMTEIAM CTPYKTYPHBIX NOApasieicHui, padoTa
KOTOPbIX ']'pt‘G}'t"l' JHAHHWA TICPCOHANLHDLIX JaHHBIX pil()()‘l’HHl\'\)B HJIKM CBs3aHa ¢ UGPL\GO']'I\'()E ITHUX
JAHHBIX.

2.11.IlotpebuTtensmu (MoL30BaATENSIMH) NEPCOHATLHBIX JaHHbIX PAOOTHHKOB SBIAIOTCS IOPHIAHYCCKHE
u (usmueckue snua, obpauaoecs K Pabotosartenio 3a nojyueHneM HeOOXOAMMBIX CBEACHHIT H
OJB3YIONHEC UMK 0€3 [1paBa nepeayun, pasrialieHus.

I'JIABA 3. MEPDBI 110 OBECHEYEHHIO BE3OHACHOCTH HEPCOHAJIbHBIX JIAHHBIX
IHPH UX OBPABOTKE

3.1. Oneparop npu 00padoTKe MEPCOHANBHBIX JAHHBLIX 0053aH HIPHHUMATL HEOOXOAUMbIC NPABOBbIC,

OPraHu3alioHHbIE 1 TEXHHUSCKHE MePbl I 00eCeuuBaTh HX [IPUHATHE JUIS 3aLMThI IICPCOHAILHBIX



JAHHBIX OT HENPABOMEPHOI0 MW  CIy4alHOro J0CTYHa K HHUM, YHHYTOKCHHS, H3MCHCHHH,
GIOKMPOBAHMS, KOIMPOBAHUSL, [IPSIOCTABICHHMS, PACIPOCTPAHEHUS IEPCOHAIBHBIX JIAHHBIX, & TAKKE
OT MHbIX HENPABOMEPHLIX JICHCTBHIL B OTHOLIEHHH HEPCOHAJIBHBIX JIAHHBIX.

3.2. O6ecneuenne 6E301ACHOCTH HEPCOHANBHBIX JIAHHBIX JIOCTHIACTCS!, B HACTHOCTH!

3.2.1. onpejeieHueM yYrpo3 O€30MACHOCTH NEPCOHAILHBIX JaHHLIX 1pH X 00pabotke B
HH(OPMAIHOHHBIX CHCTEMAX TEPCOHATBHBIX AAHHDIX:

3.2.2. NpUMCHEHMEM OpraHM3alMOHHBLIX M TEXHHUCCKMX Mep M0 olecrneueHnio 0e30nacHoCTH
MEPCOHAIBHBIX JAHHBIX MpH HX 00paboTke B HHPOPMALUHOHHLIX CHCTEMAX MEPCOHANLHLIX AaHHBIX,
HeoOXOAMMDIX J1UIsl BBITOJIHEHMS TPeOOBaHKH K 3alllHTe NEPCOHAILHLIX TaHHBIX, HCIOIHCHAE KOTOPLIX
obecrieunBaeT ycrtanosiennbie Ilpasutenscrsom Poccuiickoii deaepauny ypoOBHH 3alHIIEHHOCTH
NEPCOHATBHBIX AaHHBIX:

3.2.3. NpHMEHEHHEM [IPOLIEIIHX B YCTAHOBICHHOM [OPSAKE MPOLCAYPY OLEHKH COOTBETCTBHI
CPE/ICTB 3aLHTBI HHPOPMALMH:

3.2.4. oneukoil HpPeKTUBHOCTH NPHHHMAEMBIX MeP 110 00eCHeUeHHIO OE30M1aCHOCTH NIEPCOHAILHBIX
JIAHHBIX /10 BBO/LA B 9KCILIYATAMIO HH(DOPMAILMOHHOH CHCTEMbI IEPCOHANBHBIX JIAHHBIX!

3.2.5. yU4CTOM MallMHHBIX HOCHTEIEH HEPCOHAIbHBIX JIAHHBIX ]

3.2.6. oOuapyxennem (AKTOB HECAHKIHOHMPOBAHHOIO JIOCTYIA K [EPCOHAILHBIM JIAHHBIM  H
[PUHTHEM Mep;

3.2.7.BOCCTAHOBJICHHEM  MEPCOHALHLIX  AAHHBIX, MOAH(PHIMPOBAHHBIX — MM YHHYTOKCHHDBIX
BCJIC/ICTBHE HECAHKIIMOHMPOBAHHOIO JOCTYIIA K HIM:

3.2.8.  yCTAHOBJICHHMEM NpaBuil  JOCTYNA K  MEPCOHAILHBIM  JAaHHbIM, 00pabarbiBacMbiM B
HHPOPMALMOHHOI CHCTEME TICPCOHAILHBIX JIAHHBIX, & TaKXKe 00CCHeuCHHeM PerucTpauli 1 yucra
BeeX JAEHCTBHil, COBEpPIIAEMBIX €  [ICPCOHAILHBIMM  JAHHBIMH B MH(OPMALHOHHOH  CHCTEME
NEPCOHAIbHBIX JJaAHHbIX ]

3.2.9.KOHTPOJIEM 34 IPHHUMAEMBIMH MepaMy 10 obecneyeHnto 0e30MaCHOCTH NMEPCOHAJIBHBIX JAaHHBIX
H YPOBHSI 3aLMIIEHHOCTH HHPOPMALHOHHBIX CHCTEM MEPCOHATILHLIN JaHHBIX.

3. TexHuKyM™ 11pH ocylecTBaeHHH 00paboTKH NEPCOHAIBLHbIX JIHHBIX YCTAHABIHBACT:

1) YPOBHH 3aLLMIEHHOCTH EPCOHAIBHBIX JIIHHBIX [IPH WX oGpaboTke B HHPOPMALHOHHBIX CHCTEMAX
HEePCOHAIBHLIX JIaH HbIX B 3aBHCHMOCTH OT YI'PpO3 0e30NnacHOCTH YTUX JIAHHBIX,

2) TpeGoBalus K 3alluTe MepeoHaibHBIX JaHHbIX 1pd UX 00paborke B MHQOPMALHOHHBIX CHCTEMAX
[EPCOHAIBHBIX JAHHBIX, HCTTOTHCHHE KOTOPLIX 00CCICUHBACT YCTAHOBICHHLIC YPOBHH 3allIHIICHHOCTH
NEepPCOHABHBIX AaHHbBIX;

3) TpeGOBAHMS K MATEPHAILHBIM HOCHTE/IAM OMOMETPHUCCKHX NEPCOHANLHBIX JAAHHBIX 0 TEXHOJOTHAM
XpaHEeHHs TAKHX AaHHBIX BHE HH(OPMALHOHHBIX CHCTEM NEPCOHAILHBIX MaHHBIX.

IJIABA 3. HOPSLOK HOJAYUYEHWSE HEPCOHAJILHBIX JIAHHBIX

3.1. ToayueHne nepcoHANbHBIX AQHHBIX OCYILECTBIACTCS B COOTBETCTBHM C HOPMATHBHO-TIPABOBLIMH
aktamu Poccniickoit denepaty B 0014CTH TPYAOBBIX OTHOWIEHHH 0 00pa3oBaHus, HOPMATHBHBIMK H
pacHopsAMTELHBIMH  JIOKYyMeHTaMn  MUHOOpHayKH Poccun u PocoGpuamsopa, Ilonowennem 00
00paboTKe M 3allUTe HEPCOHAILHBIX JIAHHBIX M HPHKA3AMH [GIOY PC (8) «AKCT» na ocHose
cortacus cyobexTon Ha 00paboTKy MX HEPCOHAIBHBIX JIAHHBIX.

3.2. Oneparop He snpase Tpeboarh 0T CYOLEKTa HEPCOHWILHBIX JIAHHBLIX  HPCAOCTABICHNA
MH(I)OPML‘HLHH 0 €0 HAalMOHAJIBLHOCTH H piiCOHOH llpl/lHZLJUIU'}KHUC'I'M, HOJHTHYCCKHX H pC.‘lHi‘l/IU'ijlX
yOEIACHHSX H O €r0 4acTHOI JKH3HH.

3.3. bescornacus cyOnekToB ocylecTisercs 00paboTka 001IE0CTYTHEIX NEPCOHAILHBIX TAHHBIX HIIH
COZICPIKALINX TONLKO (AMHIIHK, HMCHA H 0TUeCTBa, 00palleHiii 1 3anpocos oprasn3anuii u QUIKUECKHX
JHIL, PErHCTPaLlMsl W OTIPABKA KOPPECHOHJICHUMH TOMTOBOH CBA3BIO, NMCPCOHAIBHBIX JIANHBIX UL



CIOJIHEHHS TPYIOBBIX JI0rOBOPOB HlH 0€3 HCNO/L30BAHMS CPEICTB ABTOMATH3ALIAH, H B HHBIX CIIyHAIX,
PEJLYCMOTPEHHbBIX 3AKOHO/IATC/ILCTBOM Poceniickoit dejepaitnn.,
3.4. OGpaboTka M HMCNOJIBL30BAHHE [IEPCOHAILHBIX JIAHHBIX OCYUICCTBIACTCA B UCIBIX, YKa3aHHbIX B
corlaieHusXx ¢ CyObeKTaMM IEPCOHANLHLIX JIAHHBIX, @ TaKKe B CayqasX, NpelyCMOTPEHHbIX
HOPMATHBHO-TIPABOBLIMI aKkTamu Poceuiickoii dejiepaiiiu.
3.5. OGpaGoTKa MEPCOHANLHBIX JAHHBIX  OOYHAIOMIErocs  OCYUICCTBIACTCA  JULd obecnieueHmst
COOMIONCHHS 3AKOHOB M HHLIX HOPMATHBHBIX NPABOBBLIX AKTOB B LCIAX BOCIMTAHHA H o0yueHus
oOyuatonterocs, obecrneuenns  €ro  munoil  Ge30NaCHOCTH,  KOHTPOJIS  KatuecTsa oOpaszoBanmsl,
NOJL30BAHMS  JILIOTAMH,  TIPEAYCMOTPCHHLIMH - 3aKOHOMATCIILCTBOM Poceuiickoit  deaepanun U
JOKaAbHBIMH aKTAMH QAMHHHCTPALMH.
3.6. CGop u 06paboTKa NEPCOHAIBHBIX JAHHBIX PAOOTHHKL MOKET OCYLICCTBIATHLCS UCKJTIOUHTENBHO B
Hessix  obecnedeHnst COOUIIONEHMS 3AKOHOB M HHBIX HOPMATHBHBIX TPABOBBLIX  dKTOB, coJeiicTeHs
paGoTHHKam B TpyaoycTpoiicrse, 00y4eHMH M [POABHIKCHHH 1O ciyxbe, obecneueHus JMUHOH
Ge3onacHocTH paboTHHKOB, KOHTPOJIS KOJIMHECTBA W KauecTsa BLioJHAeMoil paboTel 1 obecrneyeHms
COXPAHHOCTH UMYIIECTBA,
3.7. OGpaboTKa NEpCOHAILHBIX JAHHBIX B HHQOPMAIMOHHLIX CHCTEMAX TEPCOHAIBHBIX JIAHHBIX €
HCIIOJIB30BAHHEM  CPEJICTB  ABTOMATU3AIMM  OCYLICCTBACTCS B COOTBETCTBMH € TpebOoBAHNAMK
nocranosienus Ilpasurensersa Poceuiickoii deepaunu o1 17 wnosibps 2007 r. Ne 781 «O06
yreepkaennn [lonoxenus 00 obecneucHnn Ge30MACHOCTH MEPCOHAILHBIX JaHHBIX TpH 1X 00padoTike
B MHPOPMALOHHBIX CHCTEMAX NEPCOHMILHBIX TAHHBIND.
3.8. He nonyckaercs oOpaborka [CpCOHAIBLHBIX  J@HHBIX B HHPOPMAILHOHHBIX — CHCTEMAX
MEPCOHANBHBIX AAHHBIX ¢ HCMOJIL30BAHHEM CPEACTB ABTOMATH3ALHH:
- NpH  OTCYTCTBHH YCTAHOBJCHHBIX H  HACTPOCHHBIX CePTHPUIMPOBAHHLIX  CPEICTB  3ALLMTHI
uHpOPMALHH;
- NpH  OTCYTCTBHH YTBEPAICHHBIX OPraHM3allMOHHBIN JIOKYMCHTOB O [OPAAKe JKCIyaTalum
HH(POPMALHOHHOH CHCTEMbI EPCOHANIBHBIX JIAHHBIX.
3.9. OGpaboTKa NepCOHAILHBIX JE@AHHBIX 0e3 WCHONb30BAHMI  CPCACTE ABTOMATHALNH (nanee —
HeaBTOMATH3MPOBaHHas 00paboTKa MEPCOHAILHBIX JIAHHBIX)  MOMKET OCYIUCCTBIBITECH B BU/lE
JIOKYMEHTOB HA OYMamHBIX HOCHTEJISX W B DJICKTPOHHOM  BHJIC ((aiisibl, Oasbl OaHHbIX) Ha
HIEKTPOHHBIX HOCHTE/IX HHQOPMAILKH.
3.10. lpu neaproMati3npoBantoil 00padoTke pasIHUHbIX KATEropuit MepcoHaNbHbIX JIAHHBIX J0/KCH
HCTIOMB30BATBCS OT/1ELHBI MATEPHAILHLIH HOCHTEIb TSl KAKAOH KaTEropui NepCoHaIbHBIX AAHHBIX.
3.11. Ilpu HeaBTOMATH3HPOBAHHOI 00PadOTKE NEPCOHATLHLIX AAHHLIX HA OYMaKHBIX HOCHTCIISIX:
- He JonyckaeTess (PHKCAlHs Ha 0JHOM OYMAKHOM HOCHTEC NEPCOHAILHLIX JIAHHBIX, e 00paboTKi
KOTOPbIX 3aBEOMO HE COBMECTHMBbL,
- HepcoHabHbie JaHHbIE 10KHBL 000CO0IIThE OT HHOT HHPOPMALHH, B YACTHOCTH T1YTEM (HKCALHH
PX HA OT/AEAbHBIX GYMaKHBIX HOCHTENSIX, B CHICLUHANBHbIX Pa3/ie/iax Hik Ha MOJsX (opm (Gn1aHKOB);
- JIOKYMEHTbI, COAEpPIKaLLHEe NePCOHAIbHBIC JAaHHbIC, (popMUpYIOTCSL B Jlella B 3dBUCHMOCTH OT LE/IH
06paboTKH NEPCOHATLHBIX AHHBIX:
- JleNa © JIOKYMEHTAMH, COJCPAAIIMMH [EPCOHAILHBIC JIAHHDIE, JIOJIKHBL HMETL BHYTPEHHHE OIHCH
JIOKYMEHTOB € YKasanuem ein o0paboTku i KATeropHH NEpCOHANIbHBIX JIAHHDIX.
3.12. Tlpu  HCHOAB3OBAHHH  THIIOBBIX QopM  JIOKYMEHTOB,  XaApaKTep uHpopMaln B KOTOPBIX
[PEANOJIAraeT WK JIOIYCKAET BK/AIOUCHHE B HHX MEPCOHAIBHDIX JIHHLIX (f1asiee - THIIOBbIC (JOPMBI).
JIOJZKHDBL COOJIONATBCS! CIICAYIOIIHE YCI0BHA:
a) THIOBAs (OpMA HIH CBAIAHHBIC ¢ HEH JTOKYMCHTLI (HHCTPYKUMS HO cC SANOMHCHHIO, KapTOUKH,
peecTpbl M IKYPHAJIBI) JIOJGKHbLI COACPIKATL CBEACHHA O HCIH HCABTOMATH3MPOBAHHOH  00padoTKH
MEepCOHAIBHBIX AAHHDLIX, HMs (HAHMCHOBAHKE) H apec OHEpatopd, (paMuAHIO, HMS, OTUECCTBO M alpec
cyGBeKTa NepcoHaNbHbIX JAHHBIX, HCTOYHHK MOJIYUEHHS [CPCOHAILHLIX JAAHHBIX. cpokn 00paboTKH



€PCOHAIBHBIX JAAHHBIX, [IEPEUCHD ACHCTBHIl C NEPCOHANBLHBIMH JaHHBIMH, KOTOPbIE OYAYT COBEPLIATHCS
B rnpouecce MX 00paboTku, oOuiee ONHUcaHHe HCMOIL3YeMbIX oleparopom cnocobos 00padoTku
NEePCOHANbHBIX JIAHHbIX

0) Tunosas (popmMa JA0JKHA HPELyCMATPUBATE 110/1€, B KOTOPOM CYOLEKT NEPCOHAILHbIX JIAHHBIX MOKET
HOCTABHTE OTMETKY 0 CBOEM COIJIACHH Ha HCABTOMATHIHPOBAHHYIO OGDLI()U'I'K)" HEPCOHAIbHBIX JIAHHBIX,
- [1pH liCU6X0,’J.HMOL"l'H TONYUCHHS TUCBMCHHOTO CONJIACH L Ha UGPZIGO'I'K)’ NCPCOHAIBHBIX JIAHHBIX]

B) Tunosas (opma A0KHA ObITh cocTapieHa TakuM  oOpasom, uToObl KaKALIA W3 CyObEKTOB
NCPCOHANBLHLIX JAHHLIX, COJCPIALINXC B JIOKYMEHTE, HMEJI BO3MOKHOCTE O3HAKOMHTLCH CO CBOMMH
NEePCOHATLHBIMH JAHHBIMH, COJICPIKALLMMHCS B JOKYMEHTE, HE Hapyllas MpaB W 3aKOHHBIX HHTEPECOB
HHbBIX CYOBEKTOB MEPCOHAILHBIX JTaHHBIX:

r) tunosas (opMa JIOKHA HCKIHOMaTh O0beJMHEHHe [0JIeH, [PeHA3HAUCHHBIX IS BHECCHHS
MEPCOHATBHBIX JaHHbIX, e/l 00paboTKH KOTOPDLIX 3BE/IOMO HE COBMCCTHMDL.

3.13. Heasromaru3uposanias 00padoTKa HEPCOHAILHBIX AaHHBIX B 2JI€KTPOHHOM BH/IE OCYLIECTBIIACTCS
HA BHEILHHUX YICKTPOHHBIX HOCHTEISAX HHPOPMALHH.

3.14. Tlpu OTCYTCTBHH TEXHOJIOIMYECKOI BO3MOMKHOCTH OCYHICCTBICHHS HEABTOMATH3HPOBAHHOM
06]32160'11{“ NePCOHAJIbHBIX  JIAHHLIX B 3JICKTPOHHOM BHJIC Ha BHCUIHHX HOCHTCIAX I/IH(I)OPMHI.LHH
HEOOXOIMMO IIPHHUMATL OPraHM3allMOHHbIe (OXPAHa [TOMEUIEHHIT) U TEXHHYECKHE Mepbl (yCTAHOBKA
CCp'['l/l(l)HlLHpOlGlll'lHl)l.\' cpeicts 3allHTbl l'I}'l(])Upl‘vl‘dl,Ufild). HCKJIIOYarome BO3MOKHOCTE
HECAHKUMOHHPOBAHHOIO JOCTYNA K NEPCOHATBHBIM JaHHBIM JIHLL, HE J0MYILCHHBIN K HX 00padoTke.
3.15. DACKTPOHHBIC HOCHTENIH HH(POPMALHH. COACPIKALLME TICPCOHMIBHBIC JAHHBIC, YUHTBIBAIOTCS B
JKYPHAJIC YUeTa IEKTPOHHBIX HOCHTENECH EePCOHAIBHBIX JaHHbIX.

K kamaoMy 2JIeKTpOHHOMY HOCHTENO odopmisieTes onueh (aiiyios, coaepiKalliuxes Ha HeM., ¢

YKa3aHHeM Lesin 00padoTKi 1 KaTeropuH MepcoHaIbHbIX JaHHbIX.
3.16. Tlpun HECOBMECTHMMOCTH Lie/iell HeaBTOMATH3MPOBAHHOH 00paboTKy NEePCOHANLHBIX AaHHBIX,
3a()UKCHPOBAHHBIX HA OJIHOM 3JIEKTPOHHOM HOCHTEIE, CC/AH HICKTPOHHbI HOCHTEIL HE MO3BOJSICT
OCYLIECTBAATL 06pabOTKY MEPCOHANBHBIX AAHHBIX OTICABHO OT JAPYrHX 3a()MKCHPOBAHHBIX HA TOM Ke
HOCHTE/IE MePCOHANLHBIX J@HHBIX, JAOKHBI ObITh NPAHATHL MEPbl 110 00ECHEUCHHIO  Pa3/Ie/IbHON
00paboTKK NEePCOHAILHBIX JAAHHBIX, B YACTHOCTH:

a) 1py HEOOXOAMMOCTH HCIIOJIB30BAHNS HIIM PACHIPOCTPAHCHHS ONPE/ICACHHBIX [IEPCOHAILHBIX
JIAHHBIX OTLEJILHO OT HAXOSLIMXCS HA TOM Ke MATEPHAILHOM HOCHTEIIE JAPYIUX HEPCOHAIBHBIX JIAHHBIX
OCYLICCTBIACTCS  KOMUPOBAHHE  MCPCOHAILHBIX  AAHHLIX,  MOUICKALINX  PACHPOCTPAHCHHIO  HIIH
HCMOMB30BAHMIO, CIIOCOOOM, HCKIIOUAIOLIAM OHOBPEMEHHOE KOINHPOBAHKE NEPCOHANIBHBIX JAHHDIX, HE
MOJUICIHKALLMX  paCHpoCcTPAHCHHAIO K UCIOJIL30BAHKWIO, W HCIHOJbL3YCTCH (]’JilC[IpUC'l'pillIHCTCH) KOITHA
NEPCOHAIBLHBIX JIAHHBIX;

6) npu HeOOXOAMMOCTH YHHUTOKeHMA Hin OJOKHPOBAHMS UACTH NEPCOHAMLHBIX  JIaHHBIX
YHHUTOKAETCS MM OJIOKHPYETCs MATepHAILHBIL  HOCHTEIb ¢ NPEABAPUTENLHLIM - KOIHPOBAHHCM
CBEJCHUH, HE MOMIEKALMX YHHYTOKCHHIO MM OJOKHPOBAHMIO,  CHOCOOOM,  HCKIIOUAIOLINM
OJIHOBPEMEHHOE  KOIMHPOBAHME  [EPCOHAILHLIX  JAHHBIX,  TOICKALHX  YHUUTOKCHHIO — HJIH
OJIOKMPOBAHHIO.

3.17. JIOKYMEHTbI M BHELIHHE YICKTPOHHbIE HOCHTEIM HH(OPMAIlH, COJAePHKALLHE [EPCOHAIbHbIC
JIAHHbBIC, JI0JIKHBL XPAHUTLCS B CAYKEOHBIX HOMCIICHHAX B HA/ICAKHO 3alIMPACMBIX M ONCHATHIBACMBIX
wkadax (cefax). Ilpu 31oM 10JUKHBL ObITh COBJIAHBL HAUICIKUALUINE Y CI0BH, obecneunBalole ux
COXPAHHOCTD.

3.18. YHHUTONKCHHE WiIH 00e3IMUUBAINC YACTH [EPCOHANLHLIN JAHHBIX, CCIM 9TO JIONyCKacTes
MATEPHATBLHBIM HOCHTE/IEM, MOKET IIPOH3BOANTLES COCOOOM, HCKIIIOHAIOLIMM JAILHEHLITYIO oOpaboTky
YTHX  NEPCOHANBHBIX  JIAHHBIX € COXPAHCHHEM  BO3BMOMKHOCTH — 00pabOTKM — MHBIX  JaHHBIX,
3a)MKCHPOBAHHLIX HA MATCPHATILHOM HOCHTEIIE (YIQICHIE, BLIMAPBLIBAHUE).



19, Tlepconasbhble  J@HHble  MOFYT  XPaHUTbC B OyMakHOM M (MJIM)  JICKTPOHHOM  BH/IC
HCHTPAJIHM30BAHHO WK B COOTBCTCTBYIOUNX  CTPYKTYPHBIX HOJ(Pas3JICICHHUAX, € C()GJHO,!I:'SI'IHL’.\'I
PE/LYCMOTPEHHBIX  HOPMATHBHO-TIPaBOBbIMKM  aktamu  Poccuiickoii  Menepanun  Mep 10 3auinre
[EPCOHAIBLHBIX JIAHHBIX.

3.20. TlpaBo na 006pabOTKY NEPCOHANBHBIX JIHHBIX HPEJOCTABISETCS pabOTHHKAM CTPYKTYPHBIX
nojipasaeenui u (MJIH) A0/UKHOCTHBIM JIHIaM, onpejaeientpiM Tlonoxenuenm 06 obpaborke u 3auure
MEePCOHANBLHBIX JAHHBIX. PACTOPSHTCILHBIMH JOKYMEHTAMU M HHLIMH THCBMCHHBIMH  YKa3aHUAMH
Oneparopa.

3.21. llepcoHaibHple AAHHBIC 3ALMILAIOTCA OT HECAHKIMOHHPOBAHHOIG AOCTYINA B COOTBCTCTBHH C
HOPMATHBHO-NIPABOBBIMH akTamMu Poccuiickoii Meepaunn, HOPMATHBHO-PACHOPS/IMTEIbHBIMH AKTAMH H
PEKOMEH/IALMSAME PETYJIHPYIOLHX OPraHoB B 00aCTH 3alHThl HHPOPMALMH, & TAKKe YTBEPIKIACHHBIMH
periaMenTamMn 1 HHCTpYKUMsIMU OnepaTopa.

3.22. Tlpaso poetyna K NepcoHaIbHBIM JIAHHLIM 00YHAIOUIEr0Cs HMEHOT:

- JIUPEKTOP TEXHHUKYMA;

- 3AMECTHTEIIH JIMPEKTOPA (B PAMKAX CBOHX JIOJIZKHOCTHLIX 00A3aHHOCTEHN )

- CICLIHAJIMCT 110 [IRPCOHAILY;

- KJIACCHBIE PYKOBOJIMTEH (TOJILKO K [IEPCOHAILHBIM JIaHHBIM 00y4aloerocsi CBoel rpyiiibl);

- MacTepa NpoM3BOICTBEHHOIO 00yUeHns (TOIBKO K HEPCOHAILHBIM JIAHHBIM 00YUaIoIerocs cBoeH
FPYIIIbL);

- rJ1aBHbIH OyXrajirep TeXHUKyMd;

- [eIaror-opraln3aTop, Meaaror-reuxonor;

. OubanoTEKAPD:

- (penbaniep;

- paboTHHK ceKTopa MHQOPMATH3ALHH, OCYIECTRISIIOLLNIA a7MHHHCTPHPOBaHHE
HH()OPMALIHOHHON CHCTEMbI TEXHHKYMA.

- 00yUAIOMHACS, HOCHTENb JaHHbIX.

(8]
8]
LI

rlpauo JLOCTYHAa K HEPCOHATBEHBIM JIAHHBIM })LIGU‘I‘HHI\'LI HMCHOT!

- JIUPEKTOP TEXHHKYMa:

- 3AMECTHTE/IH JIIPEKTOPA (B PAMKAX CBOMX JA0JKHOCTHLIX 00A3aHHOCTEH);

- CHELMATIMCT 110 HEPCOHAIY;

- PYKOBOJAMTEH CTPYKTYPHBIX MOAPA3AC/CHHIT (TOMLKO K NEPCOHAILHBIM JAAHHBIM PabOTHHKOB
CTPYKTYPHOIO no&bamcncnml);

. FAABHBIA OyXrantep TCXHHKYMA,

- (enpaiuep:

- PabOTHHK ceKTopa HHPOPMATH3ALNH, OCYLIECTRIISIOLLNT AAMHHHCTPHPOBAHHE
HHQPOPMALHOHHOH CHCTCMbI TEXHHKY ML

- pabOTHHK, HOCHTEJIL AAHHBIX.

[lo nuceMeHHOMY 3asBieHHIo padorojartesb 00s3al B CPOK HE MO3AHEE TPEX JHEH €O JiHid
NOJAuM 3asBICHHS BBLIAATL €MY KOIHH JIOKYMEHTOB, CBSI3AHHBIX ¢ ero paboTof (KONMH npHKasa o
npueMe Ha paboTy. NPUKA30B O NEPEBOJAX HA APYIyI0 paboty. npukasa 00 yBOJIbHCHHH C paborsbl;
BHIIMCKH W3 TPY/AOBOH KHHIKKH, CIpPaBkH o 3apaboTHOil niare, nepuoje paborpl y JAHHOIO
paGorojarens W Ap.). KOIMHM JIOKYMECHTOB, CBA3ZAHHLIX ¢ paboTOM, JOMKHDI ObITb  3aBEpeHb
HAUICKALLMM 00pa3oM M IPe/IoCTaB/sThes padOTHHKY DE3BO3ME3/HO.

3.24. JIoCTyI K MEPCOHMIBHBIM AdHHbIM Pa0OTHHKA BHE TCXHUKYMd HMCIOT:

- [ocyapeTBeHHbIC OPratbl B COOTBCTCTBHH C HAPABICHUAMU HX JICATE/ILHOCTH!
- Munucteperso odpazosanus u naykd Pecnybnnkn Caxa (SIkyTus):

- HAJIOTOBbIE HHCIICKILMH:

= NPaBOOXPaHHTCIIbH bIC OPraHbL]



- Opradbl CTATHCTHKHA,
- CTpaxoBbie areHTCTBa:

BOCHKOMATDL

OpraHbl COHMAIBHOTO CTPAXOBAHMAL

NEHCHOHHbBIE (OH/LbI:

- NOIPA3ACCH S MYHHIMITAILHLIN OPraioB YIpaBicHHs.

- Jlpyrue opranusauun (cBejicHus 0 padoTaloueM COTPYAHHKE HIIH YXKE YBOJICHHOM MOIYT ObITh
[PEIOCTABNCHB] JIPYIroH OPraHn3alii TOJLKO € MHCHMEHHOTO 3anpoca Ha Onanke opranusauuu ¢
[IPHIIOIKEHHEM KOTHH 3asiBIeHUS PabOTHHKA).

- POACTBEHHHKH H WieHbI ceMeil ([IePCOHAIbHBIE JIAHHBIC COTPYAHHKA MOTYT ObITh NPEAOCTABICHbI
POACTBCHHHUKAM HJIK HJICHAM €ro CEMbH TOJBLKO € ITMCBMEHHOTO Pa3pPCLUCHMA camMoro CO'l"p)',’lHHl\"d).

3.25. Ilpu nepejiatie AaHHBIX JHIA, HMEIOLIHE MPABO J0CTYNA K NEPCOHAILHBIM JHHBIM PadOTHHKA WK
o0yuaroueroest 00si3aHbl:

- [pe/YPe/MTh JIHLL, TTOIYUAIOMUX JAHHYIO HHPOPMALHIO O TOM, YTO 5TH JIAHHLIC MOTYT ObIThb
MCIOJIL30BAHDI ML B LE/SX, JUISl KOTOPBIX OHH COOOLICHBI

- 1oTpeGoBaTh OT YTUX JIMIL THCBLMEHHOE 10/ITBEPAICHHE COOJIOICHNS ITOTO YCIO0BHS.

3.26. Muble npasa, 00s3aHHOCTH, JCHCTBHA PAOOTHHKOB, B TPY/10BbIC 0053aHHOCTH KOTOPBLIX BXOAWT
00paboTka NEPCOHAILHLIX JaHHbIX  paboTHHKa Wi 00ydaromerocs, OHpeAe/sioTes  TPYA0BbIMH
JIOTOBOPAMH H JIOJIZKHOCTHBIMH HHCTPYKIHSMH.

[JIABA 4. IPUHLUIIBI ObPABOTKH HEPCOHAJIBHBIX JIAHHBIX

4.1. O6paGoTKa NEPCOHAILHBIX JAAHHbIX PadOTHHKOB BKAIOUaeT B ceOs MX HOJYUCHHE, XPAHCHHE,
KOMOMHHPOBAHHE, TIepeiaty, a TAKKe aKTyaIn3ainio, OJI0KHPOBAHHE, 3ALLUTY, YHHUTOKCHHE.

4.2. T[lonyuenue, Xpanehue, KOMOMHMpOBaHHE. mepeiada win  moboe JIpyroe  HCnojL3oBaHme
[EPCOHAIBHBIX JIaHHBIX PA0OTHHKA MOKET OCYLICCTBATLCA HCKIHOYHTCABHO B HC/LIX obecrieueHusl
COOMOACHHSL 3aKOHOB M MHBIX HOPMATHBHBIX [PABOBLIX aKTOB, CcojcHcTBUs  pabOTHHKAM B
TpyRoycTpoiicTse, OOyueHHH M MPOABHKCHHM 10 cykOe, obecrieueHus auunoil - OesomacnocTu
PaGOTHUKOB, KOHTPOIs KOIHYECTBA M KAueCTBA BBITONHACMON padoTLl M 00eCIeYeHHsT COXPAHHOCTH
MMYLUECTBA.

4.3.Bee nepcoHaiibhbie JAaHHbIE PAOOTHHICA OAYHAIOTCH Y HETO Camoro. Ecnau nepconanbuble AaHHbIE
paGOTHHKA BO3MOKHO HOIYUHTH TONBKO Y TPETbeil CTOPOHBL, TO PAdOTHHK J0JIKEH OBITH yBEJOMIEH 00
TOM 3apaHee M OT Hero JOMKHO ObiTh HOJAYHUEHO TNHCLMEHHOE COMIAcHe. PaboTonarens J0JKCH
coO0IIHTL PabOTHHKY O LEJIAX, NPEANONaracMblX HCTOUHHKAX ¢ crocodax moJiyueHusa nepeoHalbHbIX
JIAHHBIX, @ TAKKe O Xapakrepe [O/UICKAUldX HOAYUCHHIO NEePCOHAILHBIX JTaHHBIN H HOCJICACTBHAX
oTKa3a pabOTHHKA AaTh MMCHMEHHOE COMIACHE HA HX TIOJIYHCHHE.

4.4 He nonyckaetcs nojiyuenne n o0paboTka nepeotaibHbiX AaHHbIX PAOOTHHKA O €ro NOJHTHUCCKHX,
PENIHO3HBIX U HHLIX YOCHJICHHAX H UACTHOH JKH3HM, & TAKiKe O ero “WICHCTBE B 00LIECTBEHHBIX
OOBEAMHEHHAX HIH ero npo(Colo3HOM JAeATeALHOCTH, 3a HCKIIOUCHHEM CIIYHaes, MpeiayCMOTPeHHBIX
saoHoaTeNbeTBOM Poccuiickoit deaeparvn.

4.5.11p NpUHSTHM PELICHUH OTHOCHTEILHO PabOTHHKA HA OCHOBAHWH €r0 NEPCOHANBHBIX JIAHHBIX HE
JONYCKAETCA  MCHOJIL30BAHHE  JAHHBIX,  [OJYUCHHBIX — HCKIOUMTCABLHO B pesylbrare  HX
ABTOMATH3HPOBAHHOH 00pabOTKH HIIH WICKTPOHHOTO HOJIYUCHHAL.

4.6.B  cayuasx, HEMNOCPEJCTBCHHO CBA3AHHBIX ¢ BOHPOCAMH  TPYJOBLIX OTHOLICHHIT, BO3MOMKHO
nojiydenue 1 00paboTKa JaHHBIX 0 YACTHOH KIU3HH PAOOTHHKA TOJILKO ¢ CTO MTHCBMCHIIOND COrTIACHS.
4.7.3a1UTd NEPCOHAIBLILIX AAHHBIX PabOTHHKOB OT HCMPABOMEPHOTO HX MCNOJL30BAHHS WK yTpaTbl
obecneunaerces Paborosarenem 3a cHueT ¢ro cpejicTs.

4.8. TlakeT aHKETHO - OMOrpaHUECKNX M XAPAKTEPH3YIOWMX MATEPHAIoB (janee maker) pabornnka
(opMupyeTes M0Ce H3AanNs IPHKA3A O €r0 IIPHeMe Ha padoTy.



49, Taker oGs3aTebHO COACPIKHT JIMUHYIO Kaprouky (opmbl T2, a Takime MOKeT COAepKdrb
JIOKYMEHTBL, COAEPIKAllNe [IEPCOHAIbHBIC Jlanuble paboTHUKA, B [OPs/IKe, OTPAKAIOLUIEM [Ipolece
1ipuema Ha padory:

-3as1BJICHUE O 1IpUeMe Ha padoTy;

-aHKeTa;

-PE3YJILTAT  MEJMIMHCKOr0  00CHeIoBalMA  HA  [PCAMET FOJAHOCTH K OCYHICCTBIICHHKD  TPYAOBLIX
00s13aHHOCTEH’:

- KOmMs npuKkasa o npueme Ha pabory: pacrmucka paboTnuka 00 03HAKOMICHMH € JIOKYMCHTAMH
OpraHu3alnK, YCTAHABIHBAIOIHMH TOPAI0K 00paloTKH NMEPCOHAIBHBIX AAHHBIX PAOOTHHKOB, d TAKKE
00 ero npapax | 0053aHHOCTIX B 910l o0JacTh.

4.10. AHKETa SBJASCTCS JOKYMCHTOM [AKeTa, NPeAcTaBisionm coloil nepeveHb BOHNPOCOB O
Guorpaguuecknx JaHipix paboTHHKA, ero 00pa3oBaHuy, BBINOIHSEMOi paboTe ¢ Havaza TPyAOBOH
JESITEALHOCTH, CEMEHIOM MOTOIKCHUH, MECTE IPOIHCKH HIIH NPOKUBAHKS W T.11.

Ankera 3anojausgeTcss pabOTHHKOM — CaMOCTOATENILHO  [IPH opopmicHiM  npHema  Ha  pabdory.
[1pu 3anmonuenuy ankeThl paboTHUK J0KEH 3aN0NHATL BCC €¢ rpabl, Ha BCe BONPOCHI 1aBaTh MOJHBIC
OTBETBI, HE JIONYCKATH HMCHPABACHHI WM 3aUCPKUBAHMA, [IPOUCPKOB, TOMApPOK, B CTPOrOM
COOTBETCTBHH € 3allUCSAMH,  KOTOpbIC  CoJepiKarcss B €ro  JIMYHBIX  JIOKYMCHTAX.
B rpade "bawkaiiine poACTBEHHHKH'" MEPEUHCIAIOTCS BCE WieHbl CeMbH palOTHHKA C YKa3aHHEeM
CTENeHU POJACTBA (OTEL. MaTh, MY, JKCHi, CbIH. JI04b, POJIHBIC OPAT H CECTPA): JAIEe MEPEUHCSIOTCS
GAM3KHE POACTBEHHUKH, NPOKHBAIOUIHE COBMECTHO ¢ PabOTHHKOM. YKasblBAKOTCS (QaMHIHS, UM,
OTYECTBO M JATa POMICHHSI KAJKL0I0 UieHa CeMbH.

4.11. Tlpu 3anoiHeHun aHKeThbl M JIMUHOMN KapToukn T2 HCrnonb3yoTest Cie/lyoIne JIOKYMEHTI:
*[aclopT;

*TPYL0Bas KHUKKA:

*BOeHHBINH Ouier;

* JIOKYMEHTBI 00 00pasoBannm;

* JOKYMEHTBI O TIPHCBOCHUH YUCHOT CTEICHH, YUCHOIO 3BAHMSL.

[lakeT MOMOJHsETCS Ha NPOTAKEHUH Beell TPY/A0BOI ACATEALHOCTH paboTHHKA. M3MCHEHHS, BHOCHMDBIC
B KapTouky 12, n0/KHbl ObITH MOATBEPIKIACHDBI COOTBCTCTBYIOWMMH AOKYMCHTAMMU (HarpuMep, Korus
CBHAETENLCTBA O OpaKe).

4.12.  Crieuuainet Mo mepeoHany. OTBETCTBEHHLIT 3a JOKyMEHTalHoHHOe obecneyeHne KaapoBoH
ASATENLHOCTH, NPHHAMACT OT pabOTHHKA JIOKYMEHTBL HPOBEPACT MOIHOTY X 3aNONHCHHS 1
NPABHIILHOCTD YKA3bIBACMbIX CBEICHUI B COOTBETCTBHH € NPE/IbABICHHLIMA JOKYMCHTAMH.

4.12.ITo GNOKHPOBAHKEM TIEPCOHMIBLHBIX AAHHBIX MOHAMACTCS BPEMEHHOC IPEKPALICHHE onepauui 1o
ux o6pabotke 1no TpeboBannio cyObEKTa NEPCOHAILHBIX AAHHBIX [IPH BLIABJICHHH HM HEI0CTOBEPHOCTH
oOpabarbiBaeMblX CBe/ICHHH WM HENPABOMEPHbIX JICHCTBUH B OTHOLICHHH €r'0 JAHHBIX.

4.13.I1pn 06paGoTKe HEpCOHANLHBIX AaHHBIX paboTHHKOB PaboTojiare/ih BUPABE ONpPEee/isTh cnocolnl
OGPHGO'I'KH. ,-‘lOI(_\'MCH'I'HpUISHHH}l, XpaHeHH:d H 3alThl l'lC])CUl'lil.’]hlll;lX JIHHbBIX p‘d()()'l'lllr'll(OB Ha Oase
COBPEMEHHbBIX HH(POPMALHOHHBIX TEXHOJIOTHI.

4.14. OOpaboTka MOTYUCHHBIX B YCTAHOBICHHLIX 3aKOHOMATCILCTBOM Poceniickoii Pesiepaliny Clryasx
NCPCOHATBHBIN JIAHHBIX  OCYLICCTBIACTCA OPraHaMu MPOKYPATYpbl B CBA3H € OCYLICCTBICHHEM  HMH
ITPOKYPOPCKOTI0 HAT30PA.

I'JIABA 5. [IPABA U OBSI3AHHOCTH PABOTHUKA B ILEJISIX OBECHEYEHMS
SAUUTHI HEPCOHAJIBHBLIX JIAHHBIX

5.1. PaboTHuK 00si3an:
- niepesiaBath PaboToATe 10 KOMIUIEKE JIOCTOBEPHBIX, AOKYMCHTHPOBAHHBIX [CPCOHANBHBIX JaHHBIX.



OCTAB KOTOPBIX YeTaHoB/eH TpyaosbiM Kolekcom Poccuiickoi henepann;

- cBoeBpeMeHHo coobiars Padoroarenio 00 H3MEHEHHH CBOMX HEPCOHAILHBIX JIMHHBIX.

5.2, PaboTHHKM HMEIOT IPABO Hut

-IOJIHYIO HHDOPMALHIO O CBOUX [IEPCOHAIBHBINX JIAHHbIX 1 00paboTKe THX JaHHbBIX]

-cBOGO/HDLT GeCrIaTHbIH JI0CTYI K CBOMM [1EPCOHAIIbHBIM JIAHHBIM, BKJIOYAs [PABO HA HOJIYHCHHC
Komuii Mmool zanMcH,  cojepikalueil  MepCOHAIbHLIC  JAHHBIC, 3d  HCKIIOYEHMEM  CIy4acs,
MPe/lyCMOTPEHHBIX 34KOHOAATENLCTBOM PoccHiickoi (dejepaliu:

-OIpe/ICIeHHE CBOHX MIPEICTABHTENEH Ul 3A1UMThl CBOHX MEPCOHATLHBIX JAHHDBIX:

-10CTYII K OTHOCSUIAMCH K HHM MEIHLMHCKHM JAHHLIM ¢ [OMOUIBIO MCAMUHMIEKOTO crieMaIueTa 1o
CBOEMY BLIOOpY:

-tpeGoBane 00 NCKIOUEHHH MM HCNPABJICHHH HEBEPHBIN HIIH HETIONHBIX TIEPCOHAIBHBIN JIAHHBIX, a
TaKKe JAaHHBIX, 00paboTaHHBIX ¢ HapylieHnem TpeboBaHuil Tpynosoro kozmexca Poccuniickoi
deaepaty WK MHOO (peaepanbHoro sakona. pu orkase PaGoroaaresis UCKIIOUUTE MIIM HCIPABUTDL
[epPCOHAJILHBIE JIAHHbIC PabOTHUKA OH MMECT HPABO 3aiABHTL B nuceMenHo# (opme Paborojarento o
CBOEM HECOrNIACHH ¢ COOTBETCTBYIOIMM 000CHOBAaHHEM TAakoro Hecornacks. Ilepconaibhbie JaHHBIC
OLEHOUHOr0 Xapakrtepa pabOTHHK HMEET [PABO  JIONOJIHHTL  3asBICHHCM,  BbIDWKAIOUM 1o
COOCTBEHHYIO TOUKY 3PEHHS;

-rpeGosatne 00 n3Belennn PaboTolaTe/ieM BCCX JIHIL, KOTOPLIM PaHee Obuin COOOLIEHbl HEBEPHBIC HIIH
HeMOJHBIC NEPCOHANLHBIC AdHHbe paboTHyKa, 000 BCEX NPOM3BEACHHBIX B HHX HCKTIOUYCHHAX,
HCTIPABICHHSX HIIH JIOTOTHCHHSX.

- obskanoBanue B cyjie M100LIX HENPABOMEPHBIX JCHCTBHI WM Gesneiicrsuit Pabotonparens npu
Uﬁp{\(’iOTKC H 3alUTe Cro nepcotajbHbIX JIAHHbBIX

6.1IPABA U OBSI3AHHOCTH OIEPATOPA NEPCOHAJIBHBIX JIAHHBIX
6.1. O0s3anHOCTH onepartopa npu ¢hope HePCOHAILHBIX TAHHBIX:
6.1.1.1Tpn cBGope MEepCOHAIBLHBIX AQHHBIX oreparop o0s3aH NpeiocTaBuTh CyObEKTY [epCOHAIbHbIX
J@HHBIX 10 €10 POCLOe HHPOPMALHIO, 11PE/YCMOTPEHHYIO HaCThIO 7 CTaThi 14 dejrepaibHOIO 3aKOHA,
6.1.2.Fcii npejocTaBieHie NEPCOHANLHBIX JHHBIX  SABISCTC 00s3aTe/bHLIM B COOTBETCTEMH €
(petepasibHbIM 3AKOHOM, ONepatop 00s3aH PasbicHUTL CYOBEKTY NEPCOHAILHBIN JIHHBIX FOPHJLHECKHE
NOCIIE/ICTBUS OTKA3a [PEJIOCTABUTEL €10 MEPCOHAILHLIE JIAHHBIC.
6.1.3.Ecii nepcoHanblble AAHHBIC MOMYUeHbl e OT cYOheKTa NePCOHAMLHBIX JIHHBIX, ONCpatop. 54
HCKJTIOUCHHEM  CIIYUAECB, MPEAYCMOTPEHHBIX 4acTbio 4 crarbi (PejiepalbHOro 3aKoHd, 10 Havasa
0GpaboTKN TAKHX MCPCOHATBLHBIX AaHHBIX 00d3aH NPEAOCTABUTL cyOLEKTY MepCOHaNbHBIX JIAHHDBIX
CHEJYIOULY IO HHPOPMALHIO!
- HanMeHoBaHue 1160 GaMHIHA, UM, OTUECTBO H /IPEC ONepaTopa Wil €ro MpeICTaBHTE/LL
- e/ 00pabOTKH MEPCOHANBHBIX JIAHHBIX H €€ PAaBOBOE OCHOBANME,
- [IPEANONAraeMble MoJL30BATENH NEPCOHMILHBIX JaHHbBIX:
- yeTaHOBJICHHBIE HACTOALMM (DesiepalibHbIM 3aKOHOM Hpasa cyOLEeKTa NEPCOHATbHBIX JaHHbBIX;
- HCTOUHMK 1OJIYUCHHSI [IEPCOHAIBHBIX AHHbIX.
6.1.4.0neparop 0cBoGoKIACTCS OT O0A3AHHOCTH  [PELOCTABUTE CyOLEKTY MEPCOHAIBHBIX JIHHBIX
CBEJICHHUSL, TIPE/LYCMOTPEHHBIE HACTBIO 3 c1aTbi We/IepaIbHOTO 3AKOHA, B CIY AN, CCIH:
- cyOBEKT MepCOHAILHLIX JAHHBIX YBEJIOMICH 00 OCYILCCTBICHHN 00paboTKH €ro 1ePCOHAIbHbIX
JIAHHBIX COOTBETCTBYIOLLIHM ONEPATOPOM;
- NEePCOHATBHBIC AaHHBIC NOJYUCHBI ONEPATOPOM HA OCHOBAHHH (e/lepanbHOro 3aK0Ha WK B CBA3M €
HCTIOJIHEHHEM JIOrOBOPA, CTOPOHOI KOTOpOro aub0 BLIFOAONPHOOPETATENEM HIH TOPYHHTEICM 110
KOTOPOMY ABJISACTCS CYOBCKT NEPCOHATBHBIX JIAHHBING
- NEPCOHANLHBIC JAHHBIC CACaHbl  OOLICAOCTYNHLIMH CYOLEKTOM  MEPCOHAIBLHBIX  JAHHBIX - MM

HOJYUCHDBI U3 OGUL@H()CT_Y [MHOTI'O HCTOYHHKAL



onepatop ocyuiectsister 00paboTKy NEPCOHAILHBIX AAHHBIX JUls  CTATHCTHUCCKUX  HIAH - MHLIX
HCCIIE/I0BATEILCKIX Le/Ieit. JUIsl OCYUIECTBICHHMS [IPO(ECCHOHAIBHOMN ACATE/IbHOCTH XKy PHAIMCTA anbo
HAYUHOIL, JIMTEPaTyPHOI Wil MHOH TBOPYECKOM JICATE/ILHOCTH, CC/IM LIPH ITOM HE HapyUIaloTCs [pasa
JAKOHHbBIE HHTEPECh] CYOBEKTa HEPCOHANBHbBIX JIAHHbIX]

- npejocrapieHne  cyOLeKTY  HEPCOHAILHBIX  JIaHHBIX CBEJCHHH, TNPEJyCMOTPEHHBIX  HacThio 3
HACTOSLE CTATLH, HAPYLIACT MPABA M 3AKOHHBIC HHTCPCCLI TPETHHX JIHLL.

CJABA 7. [IPABA M OBSI3BAHIOCTH PABOTHHKOB OHEPATOPA
7.1.Padotnnku Onepatopa, HMCIOLUHE JIOCTYI K MEPCOHAIbHBIM JIAHHbBIM o0yuaroerocs, 00s3aHbl:
- He coo0WAaThL NepeoHaibibie Janibie o0ydaiomerocst TpeTheil CTopoHe 0¢3 [MCLMEHHOrOo
COrIACHsl OJAHOro M3 pojurenell (3aKOHHOrO MPCACTABUTENA), CAMOTO yHalerocs 18 ner, Kpome
C/1yuaeB, KOr/d B COOTBETCTBHH ¢ (PEACPAILHBIMH 3aKOHAMH TAKOIO COrylacHs He Tpedyeres:
- HCIOIBL30BATD EPCOHAIBHBIC AaHHBIC 00YYAIOLLETOCS, HOLYHEHHBIC TOILKO OT HEFO JIMMHO WK €
MHCHLMEHHOIO COMIACHS OJTHOTO W3 POMTECH (3aKOHHOTO NPEACTABHTEN).
- obecneunTh 3alUTy  [MEPCOHAIBHBIX  JAAHHBIX  00ydaiolwerocs 0T  HMX  HCHNPABOMEPHOTO
HCTIONB30BAHMS WM YTPATbI B IIOPSI/IKE, YCTAHOBICHHOM 3aKOHOAaTENILCTBOM Poceniickoli Deaepanu;
- 03HAKOMHMTb pOjMTENel, camoro yuawierocs 18 Jer. WM 3aKOHHONO MPEACTABHTEN! ¢
pactosiuuM  Tlonokenuem ¥ X npasamu u 00s3anHoCTAMH B 00JACTH 3ALUMTHL EPCOHATBHBIX
JIQHHBIX, [10/L POCITHCE]
- cobumoar TpeboBaHue KOHPHUIEHIHAILHOCTH, HEPCOHANBHBIX IAHHBIX o0Oyuarouerocs,
- MCKJIOUATE MM HCIPABIATH 110 THCLMEHHOMY TPeOOBAHHIO OJIHOTO H3 pojinTeliei (3aKOHHOIO
NpEICTABUTENs) CaMOro O0YHAIOWErocs 18 J1eT Cro HEA0CTOBCPHLIC HIH HEMOMHBIC [EPCOHAIbHLIE
JAHHbIE, 4 TaKKe Janibie, oopaboTanibie ¢ HapyiieHuem TpeOoBaHHi 3aKOHOAATEILCTBA
- OrpaHHUMBATL  NEPCOHANbHBIC JlaHHbIe  ODYUAIOWErocs [pH  fepejaue  ynoaHOMOYCHHLIM
pabOTHHKAM 11PABOOXPAHHTC/LHLIX OPraHoB win paGoriukam Jlenapramenta oGpasosains TOALKO TOH
uHpopManKei, KOTopas HeOOXOHMA JUIS BLIOJIHCHHS YKA3AHHLIMH JIHIAMH HX (pyHKLHECH:
- 3anpammBaTh HHQGOPMALMIO O COCTOSHHH  310POBLs  OOYUAOLIETOCsH  TONBKO Y poauTesei
(3AKOHHBIX MPEACTABHTENEH ) CaMOro yuailerocst B ospacre 18 jiet:
- obecreunts 00YUAIOUIEMYCsS MM OJAHOMY W3 €ro poauTesieii (3aKOHHOMY NPeACTABHTENO)
CBOGOJIHBIA JOCTYII K €I0 [EPCOHAIbHBIM JIAHHBIM, BKJLIOUAS 1PABO Ha 1I0JIyUcHHE koruit 1o0oH
3AMUCH, COJIEPAAIIEH ero HEPCOHAIbHbIC JIAHHDIC,
7.2. Onepatop o0sszan Oe3BO3ME3HO 1IPLLOCTABHTD CcyOBeKTy EPCOHAIBLHBIX JAHHBIX MW CrO
JAKOHHOMY  TIPSICTABMTEINIO  BO3MOMNHOCTh  O3HAKOMJICHMS € [I€PCOHANLHBIMH - JIAHHBIMH.
OTHOCSIIIMHCA K COOTBETCTBYIOUIEMY CYOBEKTY MEPCOHANBLHBIX JAAHHbIX, & TAKKE BHCCTH B HHUX
HEOOXOLMMBIC H3MCHCHHS, YHHUTOXKHTL Wi OIOKHPOBATL COOTBETCTBYIOUIME NEPCOHATBHBIC JIAHHLIC
MO MpefOCTABACHHH CYOBCKTOM HEPCOHATBHBIX AHHLIX WK €O 3AKOHHBIM PC/ICTABUTEICM
CBEICHHUH, NIOATBEPIKAAIOIINX, UTO MEPCOHAIBHDIC AaHHDIC, KOTOPLIC OTHOCHTCS K COOTBETCTBYIOMEMY
cyObekty M 00paloTky KOTOPBIX OCYLICCTBISACT Oneparop, SB/AMIOTCS HEMOAHBIMH, YCTAPEBLIAMH,
HELOCTOBEPHLIMH, HE3AKOHHO TOYUCHHBIMH HIIH HE SBIIIOTCS HEeOOXOAUMbIMH JULsl 3aABICHHONH el
06paGoTKi. O BHECECHHBIX H3MCHEHMANX M NPCANPHHATBIX  MCPAX Oneparop 005340 YBEJIOMHTh
cyObeKTa NEPCOHANBHBIX JAAHHBIX MM €rO 3aKOHHOTO [MPEACTABMTC/SL W TPETbUX JIHMLL, KOTOPBIM
NepcoHabHBIE JaHHble HTOro cyObexTa Oblin nepeanbl.
7.3, B cayuae BbisiBISHNS HEIPABOMEPHbIX JACHCTBHH ¢ NIEPCOHAILHBIMH JAHHBIMH Oneparop B CpoK,
He IPEeBLILIAIOIMI TPeX pabouux JHEH € JIThl TAKOTO BbIABICHIA, 00s3aH YCTPAHUTh JIONYULICHHBIC
HapyleHust. B ciydae HEBO3MOKHOCTH YCTPAHCHHS JIOIYILCHHBIX Hapyenuit Oneparop B CpoK, He
npeebifalonmii - Tpex  pabounx  AHel ¢ JIaThl  BBLUBACHHA  HCIPABOMEPHOCTH JieicTBHil C
NEePCOHATLHBIMH  JaHHBIMH,  0043aH  YHHUTOKMTL  TICPCOHAILHLIC — AAHHDIC. O06  ycTpaHcHHH
JOMYILICHHBIX HAPYLUCHHTT MM 00 YHHUTOKCHUH NEPCOHATBHBIX JAHHBIX Oneparop o0s3a1 YBCAOMHTE
cyObeKTa [IePCOHANBHBIN JAHHBIX MK €r0 3aKOHHOTO HPCACTABHTCNH.



7.4. B cnyuae or3piea cyObEKTOM HCPCOHAIBHBIN  JIAHHBIX  COMACHA  HA 00paboTKy  CBOHMX
lltprOHEUlebl.\’ JIAHHBIX OE'ECDEH'O]) 00s13aH HPEKPATHTD UGPHGU'I'K)' lithL‘()HG.l.llebiX JIAHHBIX  H
VHUUTOKHTL  [EPCOHMILHBIC JIAHHBIC B CPOK, HC NPEBBLINAIOLIHIE  Tpex  padounx JIHeH ¢ JatThbl
MOCTYNIEHUS YKA3AHHOIO OT3bIBA, €CIIH HHOE HE MPE/LyCMOTPEHO COTIALICHUEM MEAULY OneparopoMm H
CcyOBEKTOM 1EPCOHAIBLHBIX JIAHHBIX. O yHMYTOMKEHHH NCPCOHAIBHBIX JAHHBIX Oneparop o6s3an
VBEJIOMUTE CYOLEKTa NMEPCOHATBHBIX JTAHHBIX

7.5. JIuua, MMEIOLIHe JA0CTYI K NePCOHAILHBIM JaHHbiM 00y aIOEeroes, He B 1pase:

- nosiydath ¥ 00padaThIBaTL NEPCOHMILHDIC TAIHbLIC 00 YHAIOLICTOCs O €ro PEJIMIHO3HBIX U HHBIX
VOEUCICHUSIX, CCMCIHON 1 THUHOH KH3HH!

- MPEIOCTABIATD [ICPCOHANILHBIE JIAHHBIC 00YHAIOULHXCS B KOMMCEPUECKHX LCTIAX.

IJIABA 8. JJOCTYI1 K HEPCOHAJILHBLIM JIAHHBIM
8.1. IlepconaibHble JaHHble J00POBOILHO NEpeaatoTesi pabOTHHKOM HEMOCPEACTBEHHO CHCIHAINCTY
[0 KaJApaM, HCKIOUUTENLHO Uls 00paboTKH H HCIOJb30BaRMs B padoTe.
8.2, Buewmnuit jocryil. K uneiny BHEWHUX HOTPEOHTENCH HEPCOHWILHBIX JIAHHBIX paboTHUKOB
OTHOCSITCSL:
- HAJIOTOBbIE MHCIEKIHA:
- [IPABOOX PAHHUTEIILHbLIE OPraHbl;
- Opra’bl CTATHCTHKH
- CTPAXOBbIC AreHTCTBA;
- BOCHKOMATHI;
- QPraHbl COLMATBLHOIO CTPAXOBALIHS]
- NEHCHOHHbIE (POH/LbI:
- [OIPA3JIC/ICHNS MYHHILMIATIBHBIX OPIaHOB YIIPABICHHL.
8.3. BHyTpeHHuit jocryi.

K paspsiLy notpedurenei [IEPCOHATBHBIX JIAHHBIX OTHOCSITCS pabOTHHKH,
KOTOPBIM ITH JIAHHDBIC HEOOXOAMMbI JULs BLITTOJIHCH WS JIOJIIKHOCTHBIX
00s13aHHOCTEl:

- PYKOBOJIMTEb TEXHHKYMA!

- pabOTHHKH OYXTa/TePHK:

- PYKOBOWMTEIH CTPYKTYPHBIX IOJPa3ACiCHuii.

8.4. B oteie KaJpoB XpaHsTes JTHUHLIC KAPTOUKH pabOTHHKOB, pabOTAIOLMX B HACTOSIICE BPCMSL.
JIst HTOro MCHOJB3YIOTES CHEHHUATLHO 000pPYA0BAHNDIC mkadgbl WM CeH(LL KOTOPLIC 3alMpaloTes.
JIHuHbBIC KAPTOUKH PACTIONAraloTes B al(paBHTHOM MOPHIKE.

[Mociie YBOBHEHHS! IOKYMEHTDI 110 JIHUHOMY COCTABY NEPEAAIOTC: HA XPAHCHHE B APXHE.

IJIABA 9. HEPEJAYA HHEPCOHAJILHBIX JIAHHBIX PABOTHHKA

9.1. [Ipu nepejade NepcoHaIbHbIX AAHHLIX pabOTHHKA PaboToMaTeb J0/KeH CoDMOMATh ClICAYIoUHne
TpeboBaHmMs:

-He co00IATh HepCoHalbbie Jannble paboTHHKA TPEThEH CTOPOHE Ge3 [UCLMEHHOIO COornachs
paGOTHHKA, 33 HCKIIOUCHHEM CIyUaeB, KOIJLa 9T0 HEOOXOMMMO B LC/IAX TIPCAYIIPCHACH I YIPO3bl JKH3HH
M 310pOBbIO PabOTHMKA, @ TaKkKe B JIPYIHX CIHYHQIX. HPELyCMOTPEHHBIX Tpy/I0BbIM  KOJEKCOM
Poccuiickoii Dejepaiin HiH HHbIMH (PeAepaibHbIMUE 3AKOHAMH]

-HE-CO00LWATE NEPCOHAILHBIC AAHHDIC PabOTHHKA B KOMMEPUCCKHX LR 0e3 ero MUCLMEHHOIO
COTTACHH:

-NPEYNPEANTD JIHIL, MNOTYYAIOHX [EPCOHAIBHBIC JAHHDIC paGOTHHKA, O TOM, YTO JTH JaHHDIC
MOrYT OBITH HCTIOIBL30BANDI JIMLIL B LEAX, JUIL KOTOPBIX OHH coo0utennl, n TpeboBaTh OT YTHUX JIHLL



OATBEPIAIEHHSL TOFO, UTO 9TO npasuio cobmoneno. Jluda, nojaydalomme nepeoHalbHbIC JaHHbIC
paGoTHuKa, 06s3aHbl COOMOAATL PEKUM CCKPETHOCTH (KOH(HACHIMANLHOCTH). JlaHHOe 11010KEHHE HE
pacipocTpaHsercss Ha OOMEH [EePCOHAILHBLIMU JAHHBIMY  PadOTHHKOB B IOPA/IKE, YCTAHOBICHHOM
TpyoBeiM Kostekcom Poccuiickoii dejiepannn n nibivi (e1epaibHLIMK 3aKOHAMU:

-OCYIECTRISITL  [1CPe/lady HEPCOHAILHLIX JIaHHbIX PadOTHHKA B COOTBETCTBMM C HACTOALLHM
llonoxenueM, ¢ KOTOpuIM pabOTHHK A0JKEH ObITh 03HAKOMIICH 1101 POCIIHCD]

-pa3sperarh A0CTYI K NEPCOHAILHLIM AaHHBIM PabOTHHKOB TOJILKO CNCUHATBHO YIIOJTHOMOYCHHBIM
JHLAM, TIPH 9TOM YKa3aHHBIE JIMIA A0JKHBI HMETh MPABO N10J1y4aTh TOJIBKO T¢ NEPCOHAILHBIC JaHHbIC
paGOTHHKA, KOTOPLIE HEOOXOMMBI ISl BBINOIHCHHS KOHKPETHBIX (yHKIHI;

-HE 3anpalinBath MHPOPMALMIO O COCTOSIHUHM 3/10pOBbsi pabOTHHKA. 33 HMCKIKOUYCHHMEM TeX
CBG,’J,@HH;E.. KOTOpbIC OTHOCATCA K BOHPOCY 0O BO3MOKHOCTH BbINOJIHCHHWS pilﬁ()'I‘HHK()M Tp}’,JOBUI::l
(PyHKUHH;

-nepeiaBath NEPCOHANLHBIC AaHHble PabOTHHKA MPeACTaBuTesM pabOTHHKOB B MOPSIKE.
yeranosiennom Tpyiosbiv Kojekcom Poceniickoil Meaepainn 1 HHbIMKH (pe/lepajibHbIMK 3AKOHAMHE, H
OIPAHHUMBATE HTY HMH(POPMALMIO TOJNLKO TEMH NEPCOHAILHBIMH JIAHHBIMH  PAabOTHHKA, KOTOPbIE
HEOOXO0MMBbI /LISl BLITOTHEHMS YKA3AHHBIMH NPSJCTABHTEIAMN HX (yHKIMH.

IJIABA 10. SAHIMTA HHEPCOHAJIbHbBIX JIAHHBIX

10.1. Tloa yrpos3oii wild ONACHOCTLIO YTPAThl HEPCOHAILHBIX JAHHBIX HOHMUMACTCH CAHHHUHOC WM
KOMILIEKCHOE, PeabHOE WM HOTEHIHAILHOE, AKTHBHOC HJIM HACCHBHOEC HPOSABJICHHE 3/1I0YMBILILICHHBIX
BOIMOKHOCTEH BHEIIHUX WM BHYTPEHHHX HCTOUHMKOB YIPO3bl CO3/1aBath HeOIAronpusTbie coObiTus,
OKa3bIBATH JCCTAOHIH3NPYIOIIEE BOBICHCTBHE HA 3aLLHLUACMYIO HHPOPMAILHIO.

10.2.Puck  yrposbl  JuoOLIM  HHPOPMALMOHHBIM — PECYPCaM  CO3AAIOT — CTHXHIiHbIE  OecTBus,
IKCTPEMAJILHBIC CHTYALHH, TEPPOPHCTHUCCKHE JCHCTBHS, aBAPHH TCXHHUCCKHX CPCICTB H NMHUH CBA3ZH,
Apyrue  OOLEKTHBHBIC OOCTOATE/ILCTBA, @ TAKKC 3aHHTCPCCOBAHHLIC W HC3AHHTCPCCOBANHBIC B
BO3ZHHKHOBCHHH YI'PO3bL JIMLIA.

10.3.3amnTa  NepecoHaibHbIX  JAaHHLIX — HpeicTaBiger CoDOH  KeCTKO perjiaMeHTHPOBAHHbIH 1
AMHAMHYECKH  TeXHOMOMHUCCKMIl  Mpoueec,  NPeAynpemaaiomuii  HapylieHue  JI0CTYIHOCTH,
LEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(PHICHUNAIBHOCTH MEPCOHAILHBIX IAHHBIX 1, B KOHCUHOM CHETC,
obecrneunBaIONMii J0CTATOUHO Ha/IeKHYI0 Oe301acHoCTh MH(POPMALHH.

104.  «Buyrpenuss saumnran.

10.4.1. Jlisi 3aumThbl HEPCOHANBHBIX JIaHHBIX  PalOTHUKOB HEOOXOAMMO cobiojars  psijL Mep: -
OrpaHMYEHHE U PeriJaMeHTallks cocTasa paboTHHKOB, (yHKIHOHAILHBIEC 00S13aHHOCTH KOTOPBIX TpedyloT
KOH(MACHIHATILHBIX 3HAHM;

- crporoe u3bHpareibHoe M 00OCHOBAHHOC PACHIPC/ICICHUE JJOKYMCHTOB H HH(QOPMALHH  MEATY
pabOTHUKAMH,

- paLHOHAILHOE  pasMeliende  pabouux  MeCT,  [pH  KOTOPOM  HCKIHOUacTCA OECKOHTPOJILHOE
MCTIOML30BAHKME 3aLIMILACMONH MH(POPMALHH]

- 3nanue paboTHUKaMK TpeOOBAHNI HOPMATHBHO - METOAMUCCKUX JOKYMCHTOB 1O 3AILATC HH(OPMALIHH
W COXPAHECHHH TAHHDL;

- HAMUKE HEOOXOAMMBIX YCJAOBUH B NOMEISHHN U1 PaboThl ¢ KOH(PHACHIHAILHBIMK JIOKYMCHTAMH H
azaMu AaHHbBIX;

- OpraHu3alKs NOPs/IKa YHHUTOKEHHS HHPOPMALIHI:

- [IPOBEJIGHHE  PA3bACHUTENLHOH padotbl ¢ pabOTHUKAMH 1O HPEAYHIPERACHHIO  yTpaThl  LEHHBIX
celenuit npu padore ¢ KOH(UACH HAIBHBIMH JIOKYMEHTAMH,

- He JIONYCKAETCs BbLAUa JTHUHBIX Jiell paoTHHKOB Ha paboyue MecTd. Jlnuneie Jiena MOI'yT BbLAaBATLCS

Ha pa()oque MECTa TOJILKO JIMPEKTOPY U B HCKIIOUHUTE/IbHBIX CIIYUasX, 10 IMCBMCHHOMY Pa3peLICHHIO



AHPEKTOPA PYKOBOHTENIO CTPYKTYPHOTO HOAPA3AC/ICHNS:

- [epCOHAILHBIC KOMIIBIOTEPBL, HA KOTOPBIX COJAEPKATCA [EPCOHAIBHBIC JHHBIC, JI0JIKHEI ObITh
3alIMIIEHbI TAPOIAMH JLOCTYIIA,

10.5. «Bretusts samuran.

10.5.1.  Jlis s3amuthbl KOHQOMJACHUMANLHOR  MHQOPMALIMH  CO3IAI0TCA  LUEJACHANPAB/ICHHBIC
HEOMArONPHATHBIC YCIOBHS | TPYAHONPEO/I0IMMBIE IIPCHATCTBIS JUIA JIMUA, NBITAIOWIEroCs COBCPIINTL
HCCAHKUMOHHPOBAHHLIH  jocTyn 1 opjagenue  undopmaumeii.  Leaplo 0 pesyibTaToM
HECAHKIHOHHPOBAHHOTO I0CTYNA K HHQOPMAIMOHHBIM PECYPCaM MOKET ObITh HE TOJILKO OBIA/ACHHE
LEHHBIMH CBEJCHHAME H UX HCIOJIB30BAHNE, HO H HX BHIOH3MCHCHHE, YHHUTOIKCHHE, BHCCCHHC BHPYCd.
noAMeHa, panbeu(GuKalis CoACPIKanus PEKBU3HTOB IOKYMEHTA H 21P.

10.5.2.1104 MOCTOPOHHHUM JIMLOM TMOHHMaeTcs J1odoe JIMUO, HE HMEIOLIEe HEMNOCPeICTBEHHOTO
OTHOWEHHS K JaeareipnocTH Paborojarens, HOCETHTENH, COTPYAHHUKH JIPYTHX  OPraHH3alHOHHBIX
crpykryp. locTopoHHue JHUa HE J0MAKHBL 3HATL PACHPC/ICICHHE ynkumit, paboune npoLecesl,
TEXHOJIOTHIO COCTABIEHHSL, OPOPMJICHHS, BEJICHIs! 1 XPAHEHUS JIOKYMEHTOB, Jie/l 1 palouuX MaTeprHaloB
PaGoroiares.

10.6. /11 3auThl  NEPCOHANBHLIX  JIaHHLIX  PabOTHHKOB Heo0Xx0/MM0  codJIoJlaTh  psiil - Mep:
- [IOPSIOK HPHEMA, YUeTd H KOHTPOJIS JIeATEbHOCTH I0CCTHTECH;

[PONYCKHON PEiKUM;
- [IOPAI0K OXPaHbl TEPPUTOPHH. 3AaHHH, TOMCIICHNI
- TpeGoBANHS K 3alHTe HHQOPMALIH MPH HHTCPBLIOHPOBALHI H CODCCE/N0BUHMAX.

[JIABA 11.OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PETYJIUPYIOLIHX
OBPABOTKY U 3AHIUTY HEPCOHAJILHBIX JIAHHBIX PABOTHHKOB

11.1.1lepcoHainbHas  OTBETCTBCHHOCTL - OJHO W3 [ABHBIX rTpeboBannii K Oprafu3dalli
(I)}'HKLKHUHHDUBE]HHH CHCTCMbl  3ALLHATHI HUEUCUH{L’H;HUI‘! IrlH(]JL)lV\'HH.,LIH'l H  o0s3aTeIbHOE yclloBHe
obecrnieuerust HPpPEeKTHBHOCTH YTOH CHCTEMbL.

11.2.Kanaplii  paloTHHK.  nojydaiomuni  uis  padoTbl KOH(HICHIMANLHBIH  AOKYMEHT,  HeceT
CMHOIHYHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTH HOCHTE/IS i KOH(DHACHIHAILHOCTE HH(OPMALIHH.
11.3.Jluna, BHHOBHBLIE B HApPYWEHWH HOPM, PErYJIHPYIOUIHX  [OJYUCHHE, obpaborky W 3alMTy
NEPCOHAIBHDIX JAHHbIX DHGOTHHI{EI. [HPUBJICKAIOTCA I ,'.UlCllHiI.JIMH'deOﬁ 15 E\lil'l't‘pl‘llUIbH()ﬁ
OTBETCTBEHHOCTH B HOPS/IKE, YCTAHOBICHHOM T PY/LOBBIM KOJICKCOM Poccniickoit Penepauui B MHLIMH
(l)e,’[t?pa]ll:l'il;l.’ﬂH JAKOHAMM, @ TAKKe HPUBJICKAIOTCH K i‘})i_l)l(,‘lleCKU-il]')illiUISU“. El,'Ll\ll‘lIH'lC'l'])ill'HBIlOﬁ H
YIOJIOBHOI OTBETCTBEHHOCTH B HOPSIIKE, YCTAHOBICHHOM (pesepaibHbIMK 3aKOHAMH.

11.4. Ornomenust, cszanipie ¢ 00paboTKO nepcoHalbHbIX TaHHBIX, ocymectsisiemoit ' bIHOY PC (41)
«SIKCT» mpy npeocTaBleHHH rocy1apeTBEHHBIX 1 MYHHIHIILHBIX YCIYT, HCHOTHEHIH
FOCYIAPCTBEHHBIX H MYHHUMIAILHBIX GyHKiuii B cyObekte Poccuiickoi (enepannn.
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COI'JIACHE HA OBPABOTRY HEPCOHAJILHBIX JIAHHBIX

(8 COOTBETCTBIN C TPEOOBANMANI (PEACPAILHOTO BAROHA OT 27.07.2006 1 Ne 152-03 "0 nepcoHabiibix Lanuuix")

r. SlkyTeK . 20 .
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JMeHyeMblii(-as, -0ro) B AdibHEHIEM «CyObekT, Aao coriacne I'GIOY PC (51) «SlkyTeknii KOMMYHATLHO-
CTPOHTEILHLIT TEXHHRY M, pACTONOKEHHbIIT N0 apecy: PeenyGanka Caxa (Skyrus), ropoa SIRyTeR, yanua
Ounuenio aom 6, (1anee —«Oneparopy) Ha 0GPadOTKY NEPCOHATBHLIX JAHHBIX, TO €CTb COBEPLUCHHUE CACAYIOULHX
aeficTBHil: cOOp, CHCTEMATH3ALMIO, HAKONICHHE, XPaHcine, yrounenue (o0nosienne, H3MEHEHHE), HCNONBb30BAHNE,
PACpOCTPAHEHNE (B TOM UMCIE NEpenaty). OGE LTI HBANHE, ONOKHPOBAHNE, YHUUTOKEHHE NEPCOHAIBHBIX AAHHDIX, a
TaKe MCNONb30BaHHE AaHHblx Onepatopom B neproa  npremd jassnennil W AOKyMeHToB Ha  o0yuewue B
00pazoBATELHON OPraHHIaLIH, CAAUH BCTYIHTE/bILIY MCTIBITAHMIT, @ B CAyuae 3auucacHii (nocTynaennsn) B HHeao
OOYHAKOLMXCH TEXHIKYMA - B IICPHOA 0GyHeHHsI, 1 HHbIE NEPHO/ILI B COOTBETCTBIN € HACTOALLIM Cornacuem. Obpaborka
MEPCOHATBHBIX JAHHBIX OCYUIECTBSCTCA B UC/IHX HE(OPMALOHHOTO 0OECNEHEHHA 1 MOHHTOPHATA yueOHoro npouecca,
ey eOHOI,  Hay Hoil, OpraHiIauHoOHHoON 1 (PUHAHCOBO-IKOHOMHMECKOT ACHTENLHOCTH TEXHHKYMA, @ TakKe i
dopMupoBania 00IEAOCTYHBIX HETOHHIKOB [IEPCOHAILHBIX JIAHHBIX (CHIPABOUHIKOE, nudopmaunn B CMH 1 Ha caiire
Onepatopa, HHOPMALHOHHO-2ICKTPOHHBIC cHeTeMbl M TL) M, B COYHaAX, YCTAHOBACHHBIX JOKAILHBLIMH
HOPMATHBHBIMK akTamMi OnepaTopa, HOpAU HBHLIMH  JOKYMENTAMH  BLILIECTOALMX Opratos H 3AKOHOMATENLCTBOM
Pocecuiickoi deaepailtni 1 Pecrnybnkn Caxa (SkyTus).

OGpaboTKY NEPCOHAIBHBIX JIAHHBIX  OCYICCTBBICTER L HCMOAL30BAHHEM 1 0¢3 MCMONBL30OBAHHA  CPLACTE
ABTOMATH AN,

Onepatop MOKET NepeaasaTs 00padaThiBaeMbIc nepeonaibHbie Aanibie CyGbesTa rocyapeTsetHbiv opraHam v
YIOAHOMOUEHHBIM OPraHH3aLiimM 1o OQUHLIIUILHONY 3aTIpoCy B CHYUasX, YCTAHOBICHHLIX sakoHozarTenbeTBoM P 1
PC($1), a TaksKe B UEAAX COAETICTBAA CyObexry B 00yHeHnH, NOoLpeHii, TPYAOYCTPOTCTEE, BHeyueOHON AeATENLHOCTH.

lMepeuenn KATEropuii, NEPeaBacMbix Oneparopy Ha 00padoTky: amMuans; ML OTHECTBO; MOJ Aata
POKACHMA, MECTO POIKACHHS MPAHIAHCTEO: WHH: CHHUJIC (Ne ¢cTpaxoBOro HEHCHOHHOTO CBMETEILCTBA), HOMED
ucepus nosnca OMC: Homep NHUEBOTO cueta B Ganke; HOMEP JHYHOTO Jle/ia; HOMEp JaUeTHON KHHKKH: AanHbie
HOKYMEHTA  Y0CTOBEPAIOULErO JIMUHOCTL (BIUL  Cepiit, HOMeEp, JaTa BLLAAMH, HAMMEHOBAHKC Oprand, BbIAABLIETO
AOKYMEHT); CBEACHHA O BOHHCKOM YUETC (KATCropii Janaci, BOMHCKOE 3BaHHe, cocTap (Mpoguib), NOAHOE KOAOBOC
oGosnauenie BYCiKkaterophs TOAHOCTH K BOCHHOW cnysKkOe, HAHMEHOBAHNE BOCHHOTO KomuccapHata no  Mecty
AHTENLCTBA, COCTOMT HA BOMHCKOM Yuere, OTMETKA O CHATHH ¢ yuera); COCTaB CeMbll, C YRAJAHNEM CTENCHN posctea,
daMuanin, HMEHH, OTUECTBA, TOLA POAKACHIA, MecTa padoTLl, A0KHOCTH 1 0BpasoBaHua GanKaiiiX pOACTBCHHHKOB!
PEKBHINTLI 1 COJEPAKAHHE AOKYMEHTOB, NOATBEPAKAAIOULIX OTHECEHNA K KATEropiit chpor, AeTel-CHPOT, JuLL U3 YHCaa
CHPOT, ACTER-CHPOTCREEHHS O COCTORHNM JAOPOELA, B .1 PEKBIINTEL H COJIEPIKAHNE COOTBETCTBYIOULIX MEAHLHHCKNX
JIOKYMEHTOB; CBCACHHS W JIOKYMCHTDI 06  MHBANHAHOCTIE HAMMEHOBAHME H3Y'NACMOrO HHOCTPAHHOTO A3LIKA, YPOBHH
0OpaIoBANMA: AATA OKOHUAHHA H HAUMEHOBANNE 06paTOBATELHON OPratizallig; HAHMEHOBANIC, cepus, Homep, AaTa
phAAUM JOKYMeHTa 00 obpazosanii; cpeannii Gaj arrecrara; AOCTHAKCHMA (POA BIJL JIRHTEALHOCTH, YPOBEHD,
PesyALTAT W TOL  YMACTHA),  aapec pernctpauni:  GakTHueCKuii apec MecTd snrenpcral  Tenedon;  rpynna
00YUAIONLEroCs; OT/1C/ICHNE (ororpadua; AaTa n HOMEP OCHOBAHNE npHKaza (0 3aUMCACHUH, NEPEHOE, OTHHCICHIH,
BbIMYCKE, AKALAEMHUECKOM OTTYCKE, BOCCTAHOBIICHMH, JIOCPOYHOM BbIIIYCKC, CMCHE ®GUO; HHble daHHBIC, CBAAHHBIC ¢
yueGHBIM [POUECCOM, B T.t. CBEACHNA 06 obyuenna no gorosopy o0 ofpasosannit H oAy eHie HHBIX MAATHLIX
00pa30BATENLHBIN YCIYT) OUCHKH OBYURAIOLIEroCH; CepHsl, HOMEP M JlaTa BhUYH JMIUIOMA WKW CBHARTEABCTBA;
KBIHQHKALIHS 1 PA3PALL NO AHIIOMY; JATa 1 ApIHita NPONYCKOB JaHATHI.

CyGbekT aaeT COrace Ha BRIIOUCHHE b OGWIEAOCTY THBIE HCTOUHHKN NEPCOHANBHLIX AAHHLIX (B COOTBETCTBHN
¢ n. | cr. 8 ®enepanshoro sakona Ne 152-M3 o1 27.07.2006 r.) CReayouix coeeHmit: amiig, s 1 OTHECTBO: AT
POAICHHA; CBEACHHIA O MECTax oGyuenusi (ropo. obpasosarenbHad opranuzauma, CpokH 00YUEHHs), JaHHLIC 00
YCIEBAEMOCTH.

CyObekt NepeoHaIbHbIN AAHHBIX, 110 [IHCbMEHHOMY 3anpocy. HMEeT NpaBo Ha nonyteHHe MHPOPMALLHH,
Kacatolueiics 00pabOTKH €ro NEPCOHAILHBIX AAHHbLIX (B COOTBETCTBHM ¢ N. 4 €T, 14 denepanbHOro sakona Ne 152-®3 ot
27.07.2006 r.). Cornacue Ha 0OpalOTKY NEPCOHANLHLIX AGHHLIX MOKET GbITb MHCLMEHHO  OTO3BAHO CyOBeRTOM
NEePCOHANLHBIX AAHHbIX.

Sl npey npeskaeH(a), 4TO B CIyHac HeCornachs Ha 06paGOTKY NEPCOHANEHBIX AAHHBIX, oOpazoBaTe/bHbIC YCAYrH
He MOTYT ObITL PEAOCTABACHDI B NOAHOM obbeme.

CyObex!
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